
CODE OF CONDUCT 2019-2020

Dear Parents,

EFBA believes that you should be informed regarding our effort to create and maintain a safe and nurturing learn-

ing environment for all students. This guide aims to establish a clear set of expectations for both students and 

adults at EFBA, thus creating a positive climate and allowing learners to thrive.
Please read the Student Guide of Conduct (and read it to your child) and sign the document below to acknowledge that you 
have read and understand the SGC.

I. Student rights

1. To receive a high-‐quality education in a full-‐immersion French after-‐school program, to have

fun and be motivated to learn French.

2. To be safe at school.

3. To be treated fairly, courteously and respectfully.

4. To bring complaints or concerns to the teacher for resolution.

5. To be told the reason for any disciplinary action verbally and in writing.

II. Student responsibilities

1. To attend every class, to complete classwork and homework assignments to the best of her/his ability if home-

work is expected in their class.

2. To know and respect the rules and instructions given by the teacher (and/or assistant). To do his/her classwork,

be attentive in class and not disrupt the class.

3. To tell the after-‐school staff about any dangerous behavior or bullying that occurs during the program. Bullying,

vandalism, fighting, hazing, using alcohol or drugs, sexual harassment and violence are strictly prohibited in our

program.

4. To bring to the program only those materials which are allowed by the teacher (pencils, notebooks or activity

books…) and use them as intended.

5. To treat everyone in the program with respect, to have an appropriate language and cooperative, caring attitude

in order to contribute to a positive and encouraging environment in the classroom.

6. To respect EFBA property (books, laptop, tablets…), community property (desk, chairs, toys) and the property of

others. To leave the premises as they found them.

7. Leaving the class without adult permission is not allowed. A child may not go to the restroom unaccompanied

8. Eating or drinking in the classroom is not allowed. The teachers and assistants will assign a snack time (the

snack is not provided by the program)before the class or during a break outside.

III. Parent rights

1. To be actively involved in their child/children education

2. To be treated fairly and respectfully by the staff, teachers or any members of the program.

3. To be heard if they voice concerns.

4. To access information about the program, policies or procedures.

5. To be notified promptly if their child is disciplined for inappropriate or disruptive behavior and

informed of the consequences.

6. To receive information about their child’s academic and behavioral progress.
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IV. Parent responsibilities

1. To ensure that their child attends the after-‐school program regularly, on time and prepared for class (with the

necessary materials and completed homework) and to notify the teacher before class starts if their child is to be

absent. If the parents want to leave the program they must notify the teacher and the staff administrator by e-‐mail.

Parent/Legal guardians MUST e-‐mail or leave a note with the teacher if someone other than an already desig-

nated authorized person will be picking the child up (or the EFBA team will not allow the child to leave until an

authorized person arrives).

If you authorize your child to go home alone, the teacher MUST be informed by a signed note at the beginning of

the program.

There will be a late charge of $1.00/ minute for children picked up after class ends. You will receive a respectful

verbal warning for the first delay. If it happens a second time, the fine will be charged to the Parent/Legal Guard-

ian in order to compensate the adult who stayed longer than expected.

2. To provide EFBA and the teacher with complete and current contact information (telephone number for emer-

gencies), as well as a description of medical conditions and/or allergies.

3. To tell EFBA if you child needs a particular attention due to special needs.

4. To tell EFBA staff about any concerns or complaints respectfully and in a timely manner. The teacher will be the

first person to contact.

5. To work with the teacher and other staff to address any academic or behavioral concerns regarding their child.

6. To talk with their child about the behavior expected in the EFBA program.

7. To support their child’s learning and EFBA activities at home.

8. To be courteous with the staff, other parents and students and respect other students’ privacy rights as well as

their right to learn in a safe and positive environment.

V. Responding to inappropriate student behavior

Teachers and assistants of the after-‐school program should take steps to prevent the student’s inappropriate 

behavior from reoccurring.

1. If a student behaves inappropriately, he/she will be redirected by the teacher to improve his/her behavior. If an

assistant observes inappropriate behavior, he/she will try to correct it and must inform the teacher. At the end of

the class, the student’s parent or guardian will be notified verbally of what happened and of the teacher’s attempt

to correct the child’s behavior.

2. If the misbehavior is repeated, the student will be assigned a written exercise and the parent will receive a

written report. The teacher will be asked to administer a consequence proportionate to the misbehavior (avoiding

exclusion from the class or group, taking into consideration the student’s age and maturity level, never humiliating

the child and always favoring dialog over disciplinary action).

3. After the third written warning, counseling or mediation will be recommended.

4. If mediation does not resolve the problem, the child may be temporarily or permanently excluded from the pro-

gram. The program coordinators will be kept informed of every written warning. They and the president of EFBA

will decide if suspension or expulsion is warranted.
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In case of damage to school property or supplies, the student will be required to clean up or repair the damage 

and the parents may be fined for intentional destruction or damage to electronic equipment (replacement fee for 

a book or a tablet).

EFBA recognizes that it is important to foster self-‐esteem through the use of positive behavioral reinforcements. 

We try to provide opportunities for improving social and emotional skills, such as recognizing and managing 

emotions, developing compassion, making responsible decisions and building positive relationships. Teachers, 

assistants and staff members of EFBA are dedicated to establishing a positive atmosphere in the classroom and 

to ensuring a quality French after-‐school program.

Student Agreement
I, ________________________________(Name of the Student) have received and read the Student Guide of conduct for 

the EFBA after-‐school program. I am aware of my rights and responsibilities, I understand that inappropriate be-

havior will result in consequences as stated under the SGC.

Parent Agreement
I, ________________________________(Name of the Parent) am the parent or guardian of the above-‐named student. I 

have received and read the Student Guide of conduct for the EFBA . I agree to support and promote the goals of 

the SGC and make every effort to work with EFBA and my child’s teachers to maintain a secure learning environ-

ment for all students.

CONTACT 

Yoko Abe | Director of Administration 

Phone: 415-318-6774
 Email: Admissions@efba.us




